
 

TEMPORARY VENDOR 

GUIDE 

Department of Revenue User Guide  

   



 

This guide provides instructions for Temporary Vendors 

to register events, report total sales, and pay Sales and 

Use tax.  

Disclaimer: The information in this presentation is for 

educational and informational purposes only and does 

not constitute legal advice. Information is presented as 

an overall review that is subject to law changes and may 

not apply to all statutes. Information in this 

presentation is believed to be accurate as of the date of 

publication. In the event that any information in this 

manual is later determined to be in error, this manual 

cannot be used by taxpayers in supporting a specific 

position or issue before the Department of Revenue, as 

it does not constitute statutory or regulatory authority. 

User Guide Last Updated: 04/15/2026 
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Register / File as a Temporary Vendor 

1. Navigate to the Taxpayer portal at MyTaxes.ky.gov.  

2. Create a new account. For instructions on how to do so, please 

reference the Create an Account user guide. 

•  

3. Select Log In Now. 

•  

https://mytaxes.ky.gov/
https://revenue.ky.gov/Documents/MyTaxes%20-%20How%20To%20Create%20an%20Account.pdf
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4. Enter the email used when setting up your account.  

•  

5. Verify with your password, then select Verify.  

•  
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6. Select Send me an email. 

•  

7. Navigate to the email account associated with your account. You will 

have two choices; you can either select the Sign In button or enter 

the verification code from your email on the MyTaxes website.  

•  
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8. Once logged in, select the MyTaxes tile.  

•  

9. When you have reached the landing page, select Transactions from 

the Main Menu ribbon, and then select Submit Application.  

•  

10. Next, select Register / File as Temporary Vendor for Sales 

and Use Tax.  

•  
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If you have already attended an event such as a vendor or craft fair and 

are not registered for a Kentucky Sales and Use Tax Permit number, 

please refer the “Reporting Sales from an Event” section beginning on 

page 8. If you are registering for an event in the future where you will 

have booth space, plan to set up a booth, and have not registered for a 

Kentucky Sales and Use Tax Permit, please continue below.  

11. In the dropdown, select Registration for an upcoming event, 

then select Save and Continue.  

•  

12. Choose either SSN or FEIN from the Select an ID Type dropdown 

menu, then enter the number in the space below. Enter your First 

Name and Last Name and drop down the Select your Business 

Structure drop down to choose the appropriate option, then select 

Save and Continue.  

 

Note: If you used your SSN, you will have to choose Sole 

Proprietorship as your Business Structure.  
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•  

13. Enter the pertinent information: Country, Address, City, State, 

and Zip Code, then select Save and Continue.  

•  

14. Enter the Event Name and Event Date and choose the County in 

which the event will be / was held, then select Save and Continue.  
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•  

15. Verify the information on the Summary Screen, then select Save 

and Continue.  

•  

16. To acknowledge you are authorized to file this document, select 

the Yes button to sign the application.  

•  
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17. The confirmation page will appear with a confirmation number 

when the application has been submitted successfully. It is 

recommended to print this page or write down the Confirmation 

Number for future reference.  

•  

 

Reporting Sales from an Event 

1. Log into your MyTaxes account at MyTaxes.ky.gov.  

2. Navigate to the Transactions tab and select Submit Application. 

•  

3. Select Register / File as a Temporary Vendor for Sales and Use 

Tax. 

https://mytaxes.ky.gov/
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•  

4. Choose the second radio button to submit a Temporary Vendor 

Application for your business.  

 

Note: If you are filing your very first temporary vendor return, and 

do not have a linked taxpayer account, this screen will not appear.  

•  

5. From the reason for submitting this form dropdown, select Report 

sales from an event, then select Save and Continue.  

•  
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6. Enter the Total Taxable Sales dollar amount then select Save and 

Continue.  

•  

7. Verify the information on the Summary screen, then select Save and 

Continue.  

•  

8. To acknowledge you are authorized to file this document, select the 

Yes button to sign the application.  

•  
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9. The confirmation page will appear with a confirmation number when 

the application has been submitted successfully. It is recommended 

to print this page or write down the confirmation number for future 

reference.  

•  

 

Making Payments 

If making a payment the same day as registering 

After entering the total taxable sales and receiving your confirmation, 

select Make a Payment.  

 

MyTaxes will automatically populate the event name and information. 

Enter the amount being paid in the Payment Amount box. You will be 

able to pay with a credit or debit card or an E-Check.  
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If making a payment after the event 

Please follow this process if you have filed a return reporting your sales 

from an event.  

1. Select the Transactions tab and select Make a Payment from the 

dropdown.  

•  
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2. Next, select Return or Balance Due Payment. Confirm that the 

information is correct and then select Next.  

•  

3. Enter the payment amount and select Credit / Debit Card or E-

Check, then select Next.  

•  

4. If Credit / Debit Card is chosen, you will be taken to an external site 

to complete the payment process. Select Continue to complete 

payment via credit or debit card.  

•  
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5. Once redirected, enter the required information and select Next.  

•  
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6. If paying with E-Check, you can choose to use an existing Bank 

Account or Add New Bank Account. If you are adding new bank 

account information, please note that the following fields are 

required:  

• Bank Routing Number 

• Bank Account Number 

• Bank Account Type (choose from the dropdown) 

• Bank Account Holder Name 

Once you have selected to use either an existing or enter a new bank 

account, enter the Effective Date and check the box to authorize the 

withdrawal of funds as specified above for tax payments, then select 

Submit. Select the box to authorize the payment then select Submit.  

•  
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7. Review the payment amount and, if correct, select Confirm.  

•  

8. You will receive confirmation of your payment via the email address 

on file.  

 

For payments submitted: 

• Email subject: MyTaxes.ky.gov Portal – New Secure 

Message 

• Email message: An important communication was sent to 

your Secure Message Center available on the MyTaxes.ky.gov 

Portal. The subject is: Payment Submitted. To review this 

communication in your Secure Message Center, log in to your 

account here.  

For payments processed:  

• Email subject: MyTaxes.ky.gov Portal – New Secure 

Message 

• Email message: An important communication was sent to 

your Secure Message Center available on the MyTaxes.ky.gov 

Portal. The subject is: Payment Processed. To review this 

communication in your Secure Message Center, log in to your 

account here.  

 

 

Thank you for doing business in Kentucky. For questions on the process 

contained in this guide or other MyTaxes portal questions, please 

contact the Kentucky Department of Revenue Customer Contact Center 

at 502-764-5555 to connect with a representative who can help.  


	TEMPORARY VENDOR GUIDE
	Table of Contents
	Register / File as a Temporary Vendor
	Reporting Sales from an Event
	Making Payments
	If making a payment the same day as registering
	If making a payment after the event





